Recommendation Request Letter
To,
Tom Hanks
Department Head
Marketing Department
Garments Sales Limited
Office building, office no. 131
23 Grant Road,
London, United Kingdom.
Subject: Request for recommendation
Dated: 12th of December 2011
Dear Sir,

I, Nathan Lee is working in your organization in the position of a marketing executive. I am writing this letter to request you to recommend me for the new job that I am applying for the position of marketing executive in Gas Garments Limited.

I have always been a hard working employee in your organization. There has never been a single month when I have not met my sales target; in fact I have always exceeded my sales target.

I would be highly grateful if you draft a recommendation letter to the organization that I am applying to. I believe that you would also like a good prospect for me and recommend me in the organization.

Thanking you,
Nathan Lee.

