Anne L. Dodson
100 Broadway Lane
New Parkland, CA 91010

To Stanley J. Ferguson
Director, HR
New Parkland Community College
300 Pine Boulevard
New Parkland, CA 91010

September 19, 2014

Dear Mr. Stanley,

I am writing this correspondence as my letter of resignation from my position as Assistant Professor of English due to health issues. I have recently been diagnosed with breast cancer and will be starting treatments in the very near future. I feel that it is best for both myself and for my students if I take some time to focus on improving my health. It is for this reason that I formally submit my resignation due to health issues effective October 3, 2014. This is my official two weeks' notice.

I regret any inconvenience my departure may cause for my colleagues and students. I am more than willing to do what I can to assist in the transition process for whomever will be taking over my courseload, and I will leave all of my lesson plans behind. Please feel free to call me at (555) 555-5555 or email me at anne@dodson.com should you require further assistance.

I have truly enjoyed my time teaching at New Parkland Community College and will miss my students and fellow faculty. I feel this is the best course for all involved. Thank you so much for your understanding and assistance.

Sincerely,

Anne L. Dodson
Assistant Professor of English
New Parkland Community College

