Appeal Letter For University

John Doe

123 Main Street
Springfield, IL 62704
johndoe@email.com
(555) 123-4567

July 17, 2024

Dr. Jane Smith

Dean of Students
Springfield University
Office of Student Affairs
456 University Drive
Springfield, IL 62703

Dear Dr. Smith,
Subject: Appeal for Academic Dismissal

| hope this letter finds you well. | am writing to formally appeal the decision regarding my
academic dismissal from Springfield University. | fully respect the university's policies
and procedures and understand the gravity of the situation. However, | believe that
there are extenuating circumstances that affected my performance, which | would like to

bring to your attention.

During the last academic year, | encountered several unforeseen challenges that
significantly impacted my ability to perform at my usual academic standard. Specifically,
my father was diagnosed with a serious iliness, which required my assistance in his
care. This situation not only demanded a considerable amount of my time but also

affected my emotional well-being and concentration on my studies.
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Despite these challenges, | am committed to my education and am determined to
succeed. | have taken the following steps to ensure that | am better prepared to manage

my responsibilities and excel in my studies moving forward:

e | have arranged for professional caregiving assistance for my father, ensuring he
receives the necessary care without my constant involvement.

e | have sought counseling to help manage the stress and emotional impact of my
father's iliness.

e | have adjusted my work schedule to allow more time for studying and attending
classes.

e | plan to utilize the academic tutoring services offered by the university to

strengthen my understanding of the course material.

| am passionate about my field of study and am eager to continue my education at
Springfield University. | kindly request a reconsideration of the decision, allowing me the

opportunity to demonstrate my true potential and commitment to my academic goals.

| am more than willing to discuss my situation further and provide any additional
documentation or information that may be required. Thank you for considering my

appeal. | am hopeful for a favorable response and the chance to prove myself.

Sincerely,

John Doe
Student ID: 78901234
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