Sample job description for a Personal assistant
	Salary

Starting from £               per annum pro rata

	Work Location

Home of employer and out and about in the community

	Hours per week

Part-time or Full-time 

	Type of contract

Permanent

	Job purpose and work duties

Role Purpose: 
To assist with day to day activities which ensure employer is able to live as independently as possible.  

Work duties will include: 

Helping with 

· personal care such as washing, dressing

· daily activities in the home 

Supporting employer 

· to undertake work or social activities

· with moving and handling

Undertaking activities for employer such as

· shopping for food or to collect prescriptions and other items

· preparing and cooking food

· ensuring employers home is hygienic and safe

Other requirements

· using equipment where necessary (training will be provided) 

· working in a safe way and telling employer about and health and safety concerns 



	Qualifications

None required


	Essential skills & experience

· patience and good communication skills

· an understanding of social care

· physically able to assist employer with moving and handling (using equipment where necessary (training will be provided)

· trained and able to use equipment for moving/handling people e.g. hoists, glide sheets 


	Working conditions

The following section provides an outline of the working conditions that may be encountered in this role. 

Manual Handling
· people/objects – daily (15kg+)

Job Characteristics 
· personal care

· food handling

Work Environment
· hot environment

· entry into confined spaces

Work Equipment/Machinery
· moving machinery (moving and handling equipment)

Personal Protective Equipment
· face/Eyes/Body/Hands (protective clothing provided) 

Biological hazards
· human – blood, urine, faeces, infections

· household Waste

Chemical Hazards 
· cleaning materials 



	Contact name for an informal discussion

Please contact ...............



	Interview date(s)



	Closing Date




