Job Description Nanny Housekeeper 

Employer: Belinda Rendell (Unlimited Works Ltd)

Children: Boy(age 5) and Boy (age 16 months) 

We expect the Nanny Housekeeper to look after our sons in our home providing safe, nurturing and stimulating care. One child goes to school 9am till 3pm and the other is at daycare three mornings a week 9am till 12 noon. We envisage that the bulk of the housework will be able to be done while the children are at school and daycare. During school holidays the children will be at home all day.  Therefore we envisage that the housework component of the job will be worked around the care of the children.
Both parents work from home.  Occasionally we have meetings in Christchurch and would require you to be flexible with your hours to fit our work schedules.  These meetings are generally known in advance so we would be able to plan around everyone’s needs.
If you need to use a car to collect the children from school/daycare, run errands or take the children somewhere in the village we have an automatic car for you to drive. It is your responsibility to arrange your own transport to and from work.

Every once in a while we might ask you to babysit in the evenings or weekends.  We would appreciate your flexibility in these instances.
Duties include but not limited to;

· Ensuring personal needs of children are met on a daily basis.  Changing nappies as required for preschooler. Preparing meals and snacks. Bathing children as required.  Dressing children as required. Reinforcing appropriate discipline for the children.  Implementing daily routines.
· Supervising children at all times in order to maintain a safe environment for the child.

· Undertaking appropriate creative and outdoor activities for children

· Planning and supervising rest time for children

· Tidying up children’s bedrooms and play areas
· Washing and ironing of family clothes

· General housework including vacuuming, cleaning bathroom, toilets, dusting, dishes, tidying, putting away groceries, making beds
· Preparing and cooking snacks and meals as required
· Running errands

Transportation – you must hold a full drivers license. You are to always use approved car restraints and comply with all road regulations.

We are a smoke free household.  Smoking is not permitted while you are at work.
We require successful applicant to undergo a police check.

