To,
Leonardo Paul
Manager
The Wind Sales Company
Buckingham
UK
4rth May 2014
Subject: Work authorization letter
Respected Sir,
I am Peterson Paul and I am writing this work authorization letter to notify you about the authorization of my work. Through this letter, I would like to put to your notice that I fully authorize Mr. Mark Harry to work for me during the course of my absence. Mr. Mark is my co-worker since 2years and is well aware about the tasks that I look after.  This letter in intended because I am going out of the country for a period of 1 month and it is important that someone should manage and handle my responsibilities.
With this work authorization letter, I would like to inform you that Mr. Mark Harry is a resident of Marine Street, House Number 42, and Buckingham. I hereby give him full permission and authorization to perform works related to managing and submitting sales report files, reporting sales manager, coordinating with the sales colleagues and attending sales meetings, on my behalf.
This work authorization letter further states that I will be responsible for the payment of bills to Mr. Franz Harry for the works that he will perform for me.
Enclosed with this letter is an attested signature of Mr. Mark harry, for your kind review. I request you to kindly confirm with the work authorization and reply at your earliest convenience. For any kind of information that you may need, please feel free to contact me on 94999493.
Thanking you for your kind consideration.
Sincerely,
Peterson Paul
The Wind Sales Company

