To,
Jackson Andrews
Marketing manager,
John IT Solutions
A-reading estate, London
Date: 10th March 2014
Subject: project proposal refusal letter
Dear Mr. Andrews
I, Jonathan Bing, the secretary to the managing director (John Gilbert) of John IT Solutions am writing this letter to you to inform you that your marketing project proposal has been refused by Mr. Gilbert. Our office received the letter on 7th March 2014 and it has been under process since then.  I am sorry to inform you that the outcome of the project proposal assessment wasn’t in your favour due to lack of certain important monetary details and other issues.
Mr. Gilbert himself personally went over your proposal and did appreciate a few of your ideas. But as it turns out, he failed to see how the marketing plan would benefit the company in the long run and was afraid that the marketing budget would surpass the earnings or profits of the plan. I am writing this letter on Mr. Gilbert’s behalf as he had to travel overseas urgently but would soon get in touch with you to discuss the other reasons for the refusal.
Sincerely,
Jonathan Bing

