To Whom It May Concern,
Warm greetings!

I, the principal of Canterbury High in Canterbury, write this letter to recommend Mr. Jonathan Marshall, a former student of this school.
Mr. Marshall has been our student for four years and I have witnessed his good attitude and his growth.  Since his first year, he has been an industrious and attentive student.  He has consistently earned good grades and is among the top students of his class.  His teachers report that Mr. Marshall is one of their best learners, having never been involved in any problem in class.

Aside from his academic merit, he is also involved in other activities.  He is a leader, holding varied positions in the student council.  As such, he has become a role model for other students who do not hesitate to approach him for help or any assistance.

I hope this recommendation would be considered in your decision regarding Mr. Marshall’s application to your school.

Sincerely,
Ms. Janet Harper
Principal, Canterbury High

