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	POSITION DESCRIPTION

_________________________________________________________________

POSITION:	Finance Policy Advisor	INCUMBENT:
	Business Leadership		

BRANCH:	Financial and Corporate	MINISTRY:	Finance 
	Sector Policy		

LOCATION:	Victoria	DATE:	   March 2011

		PMS #:
_________________________________________________________________

MAJOR RESPONSIBILITIES

The Policy Advisor conducts major policy and legislative reviews (as a project leader, on her/his own, or a member of a team), makes recommendations on policy issues,  implements policy decisions and responds to inquiries on policy, within the financial institutions, securities, real estate, corporate and commercial, and personal property security sectors.  The Policy Advisor liaises with senior officials both within and out of government, and briefs senior management, the Minister and Cabinet committees on policy issues and draft legislation.

SCOPE, AUTHORITY AND TERMS OF REFERENCE

The overall objective of the Financial and Corporate Sector Policy Branch is a fair, effective and efficient legal framework for the financial, real estate, corporate and commercial sectors, which facilitates economic activity and protects the public interest.  In this regard, the Branch is responsible for providing advice, and implementing decisions, with respect to the statutes listed in Schedule 1.

The Policy Advisor is assigned primary responsibility for specific areas relating to the financial institutions, securities, real estate, corporate and commercial, and personal property security sectors.  Within his/her areas of responsibility, the Policy Advisor is responsible for undertaking policy analyses and implementing legislative reforms through directing the drafting and development of changes to statutes, regulations and administrative systems.  The Policy Advisor is also responsible for preparing responses to correspondence and ongoing monitoring of issues within her/his areas of responsibility.

With minimal or no direction, the Policy Advisor prepares briefing notes, issue papers and discussion papers for the consideration and decision of the Manager, Executive Director, Assistant Deputy Minister, Deputy Minister, Minister and Cabinet committees. 
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SCOPE, AUTHORITY AND TERMS OF REFERENCE (Continued)

The Policy Advisor anticipates and identifies issues and initiates solutions.  The Policy Advisor consults with senior officials, both in and out of government, the legal community, interest groups and the general public in order to garner input for policy analyses and draft legislation.  The Policy Advisor works closely with Legislative Counsel in drafting legislation.  The Policy Advisor also works closely with operational and program branches, assisting in the implementation of policy decisions through changes to administrative systems, interpreting legislation, and explaining policy decisions.

The Policy Advisor provides analytical leadership within the branch and leads teams undertaking special projects.  This entails providing general guidance and direction on specific issues to less experienced advisors.

The Policy Advisor briefs the Manager, Executive Director, ADM, Deputy Minister and, with or without the Deputy Minister or ADM, or Executive Director or Manager, the Minister.  The Policy Advisor also briefs Cabinet committees on policy issues and legislative changes and, upon request, sits in the House to provide technical advice to the Minister during third reading of government bills.

DECISIONS AND RECOMMENDATIONS

Through the Executive Director or the Manager, the Policy Advisor is responsible for providing independent analysis, advice and recommendations on complex issues.  The Policy Advisor anticipates and identifies significant issues, establishes their scope and determines the need for direction from the Manager, Executive Director, ADM, Deputy Minister or Minister.  The position proposes policy research and development projects for approval of the Executive Director or Manager.

The Policy Advisor provides expert advice to the Ministry, the government, the legal community, interest groups and the general public.

The Policy Advisor coordinates various policy reviews and other major projects.  In this context, the Policy Advisor is responsible for giving direction to less experienced advisors, and is responsible to the Executive Director for the overall success of the review or project, including the quality of the analysis, the feasibility of the recommendations and completion within specified time periods.

The Policy Advisor acts for the Executive Director in the absence of the Executive Director or Manager.
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IMPACT

The Executive Director relies on the Policy Advisor to provide full, complete and thorough analyses on complex issues and, in this regard, the Policy Advisor operates with minimal or no guidance.  As well, recommendations must be viable.  In implementing policy decisions through either legislative amendment or changes to administrative systems, the Policy Advisor has the primary responsibility to ensure that the implementation is consistent with the policy decision and is technically correct.

Interest groups and the general public rely on the Policy Advisor to correctly interpret and explain government policy, and to correctly synthesize and convey their concerns and points of view.   

The ADM, Deputy Minister, Minister and other Cabinet members rely on the Policy Advisor to correctly and succinctly explain policy considerations, and relevant technical details of complex issues.  This reliance is critical to informed and effective decision‑making.

ORGANIZATION AND STAFF

The Financial and Corporate Sector Policy Branch is comprised of the Executive Director, Managers, Policy Advisors, Policy Analysts and support staff.

The Policy Advisor reports to the Executive Director.

MAJOR ACCOUNTABILITIES

1.	Act as project coordinator and team leader on major policy reviews or cross‑sectoral policy issues, including overall management of the project and direction of other staff.

2.     Undertake major policy and legislative reviews and analyses within the financial institutions, securities, real estate, corporate and commercial, and personal property security sectors.  Anticipate and identify emerging issues, trends and problems.  Provide policy advice, including options and recommendations for resolution of issues and problems.

3.	Prepare briefing notes, background documents, issue and discussion papers, Cabinet Submissions and Requests for Legislation, and brief the Manager, Executive Director, ADM, Deputy Minister, Minister and Cabinet committees as required.
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4.	Implement policy decisions through directing the drafting of changes to statutes, new statutes, regulations and administrative systems.

MAJOR ACCOUNTABILITIES (Continued)
  

5.	Work with operational and program branches to implement government policy in the form of new or revised legislation and administrative systems.

6.	Meet, consult and correspond with other government officials, industry representatives and the general public to explain and receive comment on policy proposals and existing government policies.

7.	Act for the Executive Director in the absence of the Executive Director and Managers. 
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QUALIFICATIONS:  POLICY ADVISOR

EDUCATION, TRAINING AND EXPERIENCE

· University degree (preferably a post-graduate degree) in law, economics, public administration, business or related discipline; or an equivalent combination of education, training and a minimum of 5 years directly relevant experience. 

· Minimum of three years experience working in a policy and/or legislative environment providing independent research, analysis and advice on complex issues, including evaluation of options and recommendations.

· Experience meeting, consulting and corresponding with government officials, including regulatory and program partners, and stakeholder groups on policy proposals and existing government policies, including explanation of technical details on complex issues. 

· Considerable experience preparing briefing materials and/or briefing senior officials and/or members of the Executive Council.

· Experience managing legislative/policy projects, and implementing policy decisions.


KNOWLEDGE

· Knowledge of financial, corporate, commercial, securities and real estate statutes.

· Expert knowledge of government policy-making and legislative processes.



SKILLS AND ABILITIES

· Expert speaking, writing and consulting skills.

· Ability to work independently to meet critical and competing deadlines to produce high quality work in short timeframes.

· Demonstrated competency in research and policy analysis, including ability to identify and explain complex policy issues. 

· Ability to work productively with others as part of a team.

· 

· Ability to interpret legislation and prepare drafting instructions for Legislative Counsel.


KEY COMPETENCIES

Analytical Thinking is the ability to comprehend a situation by breaking it down into its components and identifying key or underlying complex issues. It implies the ability to systematically organize and compare the various aspects of a problem or situation, and determine cause-and-effect relationships ("if...then…") to resolve problems in a sound, decisive manner. Checks to ensure the validity or accuracy of all information.


Leadership implies a desire to lead others, including diverse teams. Leadership is generally, but not always, demonstrated from a position of formal authority. The "team" here should be understood broadly as any group with which the person interacts regularly.
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SCHEDULE 1

	Financial and Corporate Sector Policy Branch Responsibilities

Business Corporations Act
Constitution Act, ss. 25 - 27
Cooperative Association Act
Credit Union Incorporation Act
Creditor Assistance Act
Financial Institutions Act
Industrial Development Act
Insurance Act
Insurance (Captive Company) Act
Insurance (Marine) Act
Manufactured Home Act
Ministry of Consumer and Corporate Affairs Act, ss. 3, 4(a)
Ministry of Intergovernmental Relations Act, s. 3
Miscellaneous Registrations Act, 1992
Mortgage Brokers Act
Pacific North Coast Native Cooperative Act
Partnership Act
Pension Benefits Standards Act
Pension Fund Societies Act
Personal Property Security Act
Real Estate Development Marketing Act
Real Estate Services Act
Repairers Lien Act
Securities Act
Society Act
Warehouse Lien Act
Warehouse Receipt Act
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