
 

Junior Staff Accountant  
 
 
 Job Description: 
 

 Assist in the maintenance of the general ledger for multiple legal entities 

 Support the monthly close process including bank reconciliations, and preparing and posting 
adjusting entries 

 Manage accounts payable order to payment 

 Support semi-monthly payroll and monthly subcontractor payments 

 Organize and file monthly notices, keep track of state tax and UI filings, resolve any 
discrepancies and outstanding notices via ADP or state boards 

 Maintain orderly filing system- ensure all invoices and vouchers filed appropriately electronically 

 Administrative duties relating to filing, scanning, faxing, and mailing 

 Assist other team members with finance and Online Care Group matters as needed 

 Perform ad-hoc reporting and analysis as requested 

 Provide support to operations staff for ongoing accounting issues 

 Assist with the annual audit and help with requests from audit staff 

 Participate in meetings as required 

Qualifications: 
       

 1-2 years’ experience preferred 

 Bachelor’s degree in Accounting     

 Experience maintaining multiple ledgers    

 Proficient in Microsoft Office, specifically Excel   

 Sage Peachtree experience a plus 

 Oracle experience a plus 

 Healthcare Experience a plus 
 

Skills: 
 

 Team player 

 Exceptional attention to detail 

 Proactive 

 Ability to succeed in a fast-paced and ever –changing environment  
 

About American Well  
 
American Well is the most trusted telehealth services provider, having delivered healthcare into 
people’s homes and workplaces for close to a decade. The company serves the nation’s top health 
systems and health plans, more than 600 major employers and more than 25 million covered Americans. 
American Well’s consumer service, Amwell, connects people with board-certified doctors, dieticians, 
and psychotherapists for video visits via smartphone, tablet, kiosk, phone, or desktop. For more 
information, please visit www.americanwell.com.  
 

http://www.americanwell.com/


 

American Well is located in Boston, downtown in the 75 State Street building on the 26th floor. We are 
5 min walking from both North and South Station so your commute should be easy! American Well has 
an amazing culture and we pride ourselves on working hard but creating a fun, energetic environment.  
 
What American Well can offer you:  
 

• An opportunity to have a major impact on the future direction of our technology and healthcare  
• 3 weeks’ vacation  
• 401K  
• Amazing health, dental and vision insurance plans  
• Free gym access - without ever leaving the building  
• Drop-off/pick up dry cleaning service  
• Beautiful office/work space with views overlooking all of Boston  
• A great location in the heart of the financial district  
• A well-stocked fridge  
 Let’s talk! 

 


