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JOB DESCRIPTION
Job title:  Chief Executive

Reports to the Board of Trustees

Purpose of the Job   
The CEO has overall responsibility for managing the change, growth and performance of Generate as agreed with the Board of Trustees. In addition he/she will be required to; meet the challenges of innovation and empowerment implicit in our mission statement, and deliver the quality and breadth of opportunity and support that people with a learning disability deserve.
Principal Tasks
Leading and managing the organisation
· Provide leadership to the organisation and the senior management team, including the Operations Director and Finance Manager
· Ensure Effective Management of human resources including recruitment, supervision and development. Maintain the organisation’s policies, ensuring they are up to date, consistent, approved by the Board and implemented effectively
· Encouraging the development of new and creative thinking that promotes Generate’s contribution to the well-being of people with learning and/or other disabilities
· Ensure compliance with all relevant legislation, including employment law, charity law, company law, health & safety legislation and with best practice in work with people with a learning disability and in social care, employment and supported housing
· Exert clear  financial management controls by preparing and operating within the annual budget 
  Development, Fundraising and Promotion 
· Identify and secure funding to support delivery of the strategic plan and maximise income from a mixed portfolio of services to ensure independence and sustainability
· Promote and campaign with and on behalf of people with learning disabilities to government, funders, partners and other voluntary organisations
· Maintain and develop effective networks with  principal stakeholders and supporters

· Expand and promote the profile, role and impact of the organisation
    Working with the Board of Trustees
· Prepare a strategic plan, an annual operational plan and a budget for Board approval 
· Provide appropriate presentation and reporting on the progress of the organisation and  matters relevant to the discharge of its constitutional and legal obligations 

· Provide sound, clear and timely information and advice to the Board based on professional knowledge and understanding of the field

· Assist the Board in identifying, recruiting, retaining and developing Trustees and working with the Board in line with established codes of good practice
This Job description is subject to review to reflect changes to internal and external factors 
(See below for detailed Person Specification)
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Chief Executive - Person Specification

1) Experience in a senior position of the voluntary sector or the health and social care sector is essential.  This should include work with people with a learning disability or other marginalized groups. 

2) A qualification in social work, community development, voluntary sector studies or management is desirable
3) A strong understanding of the current issues relating to supporting people with a learning disability including an understanding of what empowerment means in practical terms. 
4) A thoughtful leader who will maintain the position of Generate at the 'cutting edge' preserving its values which are central to the way we work and what makes us distinctive. Creative, versatile and innovative, someone able to develop policy in the area of people with a learning disability and make their voice heard.  Someone prepared to be at the leading edge of thinking and willing to work outside their comfort zone.

5) Knowledge and understanding of current government and public policy, e.g. ‘Valuing People Now’, ‘Caring for our Future – reforming care and support: 2012’, and the principles of person centred working, community involvement, individual budgets, and their implications for the work of an organisation like Generate.

6) An entrepreneur, capable of expanding the influence and activities of Generate and realising development opportunities on a stand alone basis or in partnership with other like minded organisations. Someone who can create the necessary contacts and networks to support bidding and funding goals.

7) A good communicator at every level. Able to persuade and facilitate change. Able to communicate clearly both verbally and in writing.  Good presentation skills.  Able to relate effectively and respectfully to people with a learning disability.

8) A leader who leads by example.  A team builder, able to delegate and with the emotional intelligence to lead creatively and empower others to maximise their strengths.  Strong on performance management and able to set and monitor boundaries decisively.

9) A strong, mature and confident leader who will work in harmony with the trustee board, understand voluntary sector governance and be able to participate in the joint setting of targets and objectives.
10) Experience of successfully managing budgets. A sound understanding of finance and funding and contract negotiation. A general overview of funding opportunities available to the voluntary sector. 

11) Commitment to the principle of equal opportunities and experience of implementing equal opportunities strategies.
Accountability

You will report to the Board Chair and be accountable for performance to the Board of Trustees.

TERMS AND CONDITIONS:

1. Salary for the post is £52,000 

2. Hours of work are 36 hours per week. There is flexibility over when these hours are worked but it is expected the post holder will attend conferences and meetings as appropriate which will sometimes involve evenings or weekends.  
3. Annual Leave entitlement is 25 days per annum plus Bank Holidays.

4. Generate has a Stakeholder Pension Scheme and will contribute 5% after 3 months service.  An employee needs to contribute a minimum of 5% of salary to their pension to receive the 5% contribution from Generate.

5. All appointments are made on the basis of a 6-month probationary period and a satisfactory police check.

This Job description is subject to review to reflect changes to internal and external factors 

