
LETTERHEAD 
Format for Character Reference Letter 

 
 
 
 
[Your Name] 
[Street Address] 
[City, ST  ZIP Code] 
 

Date 

Admissions Department 
Felbry College School of Nursing 
6055 Cleveland Avenue 
Columbus OH. 43231 

Re: Character Reference for: [insert name of student] 

 
[Insert body of letter] 
 
 
 
 
Sincerely, 

[Your Name] 

Signature 

 


