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juan de la cruz
 
1234 Taal Street, Singalong 
23 Maisan Road


    
Malate, Manila 1004 
Malinta, Valenzuaela City
(02)123-4567 ; 123-4567 
(02)765-4321
+639171234567
juandelacruz@yahoo.com


OBJECTIVE



To join an organization where I can use my skills in personnel administration and attain a high level of performance in personnel recruitment and training.
EDUCATION



Click
de la salle university
Bachelor of Science degree in Commerce, Major in Business Management, December 2012. Dean’s List: 1st Term, AY 2009-10; 2nd Term, AY 2011-12.
Click
LA SALLE SANTIAGO ZOBEL HIGH SCHOOL
High School Diploma, March 2008. Honorable Mention. Awards: Academic Excellence, 2007; Most Outstanding Student, 2006.
WORK EXPERIENCE
May – August 2010
PRACTICUM TRAINEE, FEDERAL EXPRESS
Assisted the Research and Development Supervisor in gathering data on Market Research; handled incoming and outgoing correspondence of the Research and Development office.
April – May 2010
ACCOUNT EXECUTIVE, CITIBANK
Handled the accounts of new customers and advised them on their financial endeavors.
CO-CURRICULAR ACTIVITIES

2009-2010
RESEARCH AND DEVELOPMENT HEAD, DLSU-COUNCIL OF STUDENT DEVELOPMENT (CSO)
Initiated the following projects: CSO budget defense proposal, needs analysis survey and CSO performance appraisal system. Led the conceptualization, planning and implementation of Shirtfest Variety Show.

2009-2010
PRODUCTION HEAD, DLSU- OFFICE OF CAREER SERVICES
Redesigned and supervised the implementation of the Resume File Service process; increased participation in Resume File Service by 100% and company subscription by 50%

JUAN E. DELA CRUZ
page 2

SEMINARS ATTENDED

July 2009
leadership seminar
Student Development Office, De La Salle University
March 2009
EFFECTIVE PRESENTATION SKILLS SEMINAR
Student Development Office, De La Salle University
SEMINARS CONDUCTED

August 2009
FACILITATOR, RELATIONSHIPS SEMINAR
Student Development Office, De La Salle University
May 2009
CO-FACILITATOR, LEADERSHIP TRAINING
Student Development Office, De La Salle University
RESEARCH PAPERS PREPARED

March 2010
AN ORDERED PROBIT MODEL OF APPLICATIONS TO DLSU’S BUSINESS AND ECONOMICS PROGRAM
Estimated a utility function that discusses the probabilities of high school graduates to apply and study in DLSU, be offered admission by DLSU and accept DLSU’s offer.
PERSONAL BACKGROUND

Born on June 14, 1993 in Manila, Philippines. Fluent in English and Filipino. Knowledgeable in Microsoft programs and Adobe PageMaker. Interests: Cross-stitching, handicraft and desktop publishing. Adaptable, goal-oriented and quality oriented.
REFERENCES

pamela S. santos
Psychology Professor
987-6543; +639179876543; pamela.santos@dlsu.edu.ph
2401 Taft Ave, Malate, Manila, 1004 Metro Manila.
jericho salvacion
Thesis Adviser
234-5678; +639172345678; jericho.salvacion@dlsu.edu.ph
2401 Taft Ave, Malate, Manila, 1004 Metro Manila.
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��Not EXTRA CURRICULAR ACTIVITIES


��As much as possible, quantify the results.


��As much as possible, quantify the results.


��Do not include height, weight, nationality and name of parents. ��Do not include hobbies such as watching TV, listening to music, hanging around with friends, etc. ��Include 3 striking attributes only. 


��Contain resume in 2 pages, if possible.��Proof read your resume. Delete all comments afterwards. 





