
 

 
 

Finance Analyst 
Job Description 

 
 
Job Title:  Finance Analyst 
 
Department:  Finance Reporting & Control 
 
Location: Brighton 
 
Travel Factors: None 
  
Reports to:  Senior Accountant 
 
Direct Reports:  N/A 
 
Interfaces with:  Entire Business 
 
 
Job Role Summary 
Working as part of the Financial accounting team to ensure statutory and regulatory reporting and 
compliance. As well as providing key financial reporting to internal stakeholders. Providing 
excellent service to internal and external customers 
 
Key Responsibilities and Tasks 
 
• Monthly & Yearly P&L, Balance sheet & Cashflow reporting 

• Balance sheet reconciliation & control  

• Accruals & prepayments 

• Monthly subsidiary consolidation of UK and overseas companies 

• Intercompany reconciliations  

• VAT & TVA returns 

• Regulatory returns and reporting 

• Business partnering to all UK departments 

• UK overhead budgeting, forecasting and reporting 

• Overall budgeting & forecasting support 

• Fixed asset recording and analysis 

• Finance systems maintenance 

 

  



 

 
 

Finance Analyst 
Personal Specification 

 
 
LEADERSHIP, MANAGEMENT, PERSONAL SKILLS, KNOWLEDGE, OR QUALITIES 
Essential 
• Highly analytical & numerate 
• Excellent communication skills 
• Must be self-motivated and have a pro-active approach, be capable of working on own initiative, 

with the ability to ensure compliance with detailed requirements 
• Requires a team player demonstrating maximum flexibility, individual must be consistent with a 

good standard of work, disciplined and deadline conscious 
 
 
TECHNICAL SKILLS, OR KNOWLEDGE 
Essential  
• Intermediate/Advanced Microsoft Excel 
 
Desirable  
• SAGE 
• SAP 
 
 
EXPERIENCE & TRACK RECORD 
Essential 
• Management accounting or financial accounting back  
•  
Desirable 
• Working knowledge of online banking systems eg RBS Bankline/Access online 
• Experience in travel and/or tour operations 
 
 
QUALIFICATIONS, TRAINING, PROFESSIONAL MEMBERSHIPS, OR ACCREDITATIONS 
Essential 
• Educated to A level, or equivalent 
• AAT or early ACCA/CIMA studier 
 
Desirable 
• Graduate in a numerate discipline 

 
 


