To,

Bob Anderson

HR manager, Princeton group of companies,

Digjam 4444, Darwin Street,

Main highway, Birmingham

United Kingdom

Date: 7th April 2014

Subject: business analyst cover letter

Respected Sir,

I, Paula Johnson, an applicant for the position of a business analyst am writing this letter to you as a cover to my job application. I am applying for this post with the confidence of doing well and excelling at all projects and tasks that come my way.

I completed my bachelor studies in Business Management from Liverpool University and then went on to pursue a Diploma course in Business Analysis. I am an expert of finance, accountancy and economics. I also possess exceptional analytic abilities, mathematical skills and research abilities. My experience as an analyst for 4 years further strengthens my claim for this post. If hired, I shall prove to be a worthy and deserving choice and would do my best to help the company excel and benefit.

Enclosed with this letter are my credentials which would further throw light on my achievements and skills.

Looking forward to hearing from you,

Thanking you

Paula Johnson
