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          Request #  
Request Title/Name:    

Requestor Name & Staff ID:    

Sponsor Name & Staff ID:  

Request Date (dd/mm/yyyy):    

 

Change Request Information 
Fill in with appropriate information: 

 Software/module to change (eg Alesco module, Discoverer etc): ________________ 

Description  
 

Details of 
Change 

If this is a Discoverer report, please include the fields for columns and the search 
parameters.  
 
 

Reason for 
change 

 

Business 
Impacts 

Have the impacts on other business areas been considered in relation to the request? 
(Y/N) 
If yes, please list other business areas impacted by the change.  
 
Have the impacts been discussed with the representative from the identified business 
area?(Y/N) 
 
 
Has the change been supported by the impacted business area? (Sign off/Email 
confirmation) 
 
 

Date 
Required 

 

 
 
I have reviewed the information contained in this Change/Work Request Form and agree: 
 
Signature of Requestor,      Signature of Sponsor, 
 
 
 
_________________________                    ____________________________ 
Date:          Date:  
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The signatures above indicate an understanding of the purpose and content of this document by those 
signing it. By signing this document, they agree to this as the formal Change/work Request Form. 
 
 

Nominated Business Resource/s to complete testing 

Staff ID Role Name 

   

   

   
 
OFFICE USE ONLY 

 Initial Review Results of the Change/Work Request 

Initial Review Date:   Assigned to:  

Action Comments 

Approve for Impact Analysis [   ]  

Reject [   ]  

Defer Until (dd/mm/yyyy) [   ]  

Express Approval [   ]  

Migration Form Required [   ]  
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