Ms. Gauhar Dhruba
Mithakhali Gam, Opp. Induben Khakrawallah
Ahmedabad

December 16, 20XX

Mr. Nadish Guntur
Director
Ahmedabad School
Navrangpura, Ahmedabad

Dear Mr. Guntur,
Greetings of peace this Christmas!
I write to you since I want to donate 100 reference books in Science and Computer Science to the school library this December.  I want this simple gesture to be my way of celebrating the spirit of giving this Christmas and also a way of thanking the school for giving the citizens of this country quality and accessible education.
I am a graduate of this school and I can say that I learned a lot from the institution.  The few years I spent as a student here were wonderful years and full of learning experiences.  I realized when I finally landed a job after graduation that the school had prepared me enough to face the real challenges of my career.
Merry Christmas to all!
Regards,
Ms. Gauhar Dhruba

