Credit Card Authorization Letter
Carol Withem


Columbus


March 14, 20xx


Reynoldsburg

Re: Master Card 5555-6666-7777-8888

Dear Store Manager,


My dear friend, Joseph Bernardino, is going to be handling my grocery shopping needs for me while I am laid up from surgery. I have to have a surgical procedure that will require me to have complete bed rest for a month. During this time, he will be handling my grocery shopping, as well as my other bill payments during this period. The card he is using is authorized to use is a Master Card issued through Global Bank and it has a $500 limit. I have given him this card and the card number is 5490-8745-0934-1289.


Please authorize Joseph to use this card to purchase items from your store from March 14, 2015 until December 31, 2015. Any purchases after this time period will not be approved by me and will be disputed to the credit card company. I also ask that you always check for identification and a copy of this letter when making any transactions with Mr. Bernardino. He has always been a trustworthy and faithful friend, but I want to make sure that the proper precautions are in place to protect my credit card.


If you should have any questions about this credit card authorization, or you need me to complete another form, I will be more than happy to do so. I can be reached anytime at 740-710-4589. The card he is using is authorized through Global Bank and only has a $500 limit.


Sincerely,
Name
