
To,
Ted Williams
Recruitment Manager
Good Hope Social Services
56 Tyson Moore Avenue
Carlsberg City, UK 3490
Dated: 5th of June 20XX

Subject: Letter for the position of fundraising coordinator

Respected Mr. Williams,
This letter is to bring to your notice that I am looking forward to job and would like to work in the position of fundraising coordinator in your organization. I am aware about the vacancy in a similar position in your organization.
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I came across the advertisement posted on your company’s website regarding the particular vacancy. I have three years of working experience in a nonprofit organization out of which I have worked as a fundraising coordinator for two years. I have dealt with reputed corporate organizations and convinced them to donate funds for various projects. I have excellent networking skills and possess the ability to build rapport. My professional strength lies in my strong verbal as well as written communication skills. I also have basic knowledge about computer programs and software. I am proficient in planning and coordinating events and implementing fundraising activities.
It would be great if we could meet in order to discuss about the job position in details. Please find my resume enclosed.

Regards,
Laura Marsh

