
From:
74, Bower Mount Rd,
Maidstone ,
Kent ,
ME16 8AT
To:
Excellent Wood Works
Neptune Rd,
Tywyn ,
Gwynedd ,
LL36 9ET

Sir,
This is to apply for a suitable job in your company as I have received an official source of information that there are few vacancies in your organisation. I am enclosing herewith a copy of my resume for your immediate reference and request you to please call me for an interview to enable me to present myself in more detail.
Having completed my education, I have also worked for a reputed company as an intern and successfully received all the certificates of internship. As I am now getting ready to take up full time job, I request you to give me an opportunity to work for your organisation as I qualify with all the capabilties and skills required to work in your organisation.
Please call or mail for any queries or clarifications and I will surely respond promptly providing all the details to you.
Thanking you and looking forward to meet you.



