
Liza Brook
Employee of ABC Company
Ms. Anne Lopez
General Manager
Amazon Company
Subject: Harassment in the Department
Dear Ms. Lopez,
I am writing this letter to inform you that I was being harassed by my superior, Mr. James Perry and it happened in your department.
For six years that I have been serving this company, this is my first time to encounter such problem.
There are times at work, he made sarcastic and racist statements against me in front of many employees and he did not even apologize. He made me feel that I am not worth it to work in your prestigious company because of my color and appearance. Still I control my temper and I did not make this as an issue to get bigger for 4 months that he kept on doing this to me. Until yesterday when we had our celebration within the department, this harassment exceeds beyond my tolerance level that I need to inform to a higher authority.
May I request to take this matter into consideration and make appropriate action as soon as possible.
Thank you for your time to read this and for your understanding.
Sincerely yours,
Liza Brook
Employee of ABC Company
 
