234 Boulevard Street
New Orlando, LA 69856
April 20, 20XX

Ms. Caroline Sheer
Indus Bank & Trust
569 Cathedral Road
San Francisco, CA 89653
Dear Ms. Caroline,
I want to begin by thanking you for taking out some time from your busy schedule. I appreciate you speaking to me in regards with the Finance program that we have come up with. I must say, I was very pleased talking to you about the program and seeing that you appreciate my enthusiastic attitude towards knowing more about it.
The qualifications that you have posted go well with the program. My skills go well with the program. The internship programs that I have served also stand as a strong positive point in the process. I assure you that I will blend into the set environment and bring in my best.
Thank you for considering me for your Financial Program. I look forward to hearing from you soon.
Yours truly,
Beth Cooper

