Sample business letter
Wolfgang Nadal

Volswageb Security Group,

3424 Bremen,

Germany.

6th June 20XX

Dear Sir,

REF: VALUABLES ESCORT SERVICE

We would like to request for the service as mentioned above. We normally have expensive artifacts that we move from gallery to gallery for sales exhibition purposes. We have paintings and other artefacts going for more than 1.5 Million Euros a piece and more and would not risk transporting them without proper security. Please visit our offices or send us a representative so that we may discuss and view the artifacts. We look forward to your response.

Yours truly,

Sam Randolph.
