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George Williams
HR Manager

xx  August 20xx
Subject: Award application letter

Respected Sir,
I am Noelle Jack, financial employee of Wisdom Enterprises Limited. I am writing this letter in reference to the notice that was put on xx  August outside the Financial Conference Room to apply for the “Employee of the month” award as I believe that I have lived up to the expectations that my job put forwards.

As was mentioned on the notice, to apply for the award, the employee must have completed at least 5 financial assignments, should have earned bonus of $5,000, received letters of appreciations and have shown exemplary performance.

 I strongly believe that I am the deserving candidate for the award application as I fit on all the criteria mentioned. I have always shown true signs of my hard work and skills by achieving excellence and success.

Thanking you for your kind consideration.
Sincerely,
Noelle Jack


