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Franz Paul
Senior Manager

xxx  August 20xx
Subject: Formal application letter to apply for the post of a sales executive

Respected Sir,
In reference to the recent advertisement in the local newspaper Times Daily, dated 20th August, I am writing this letter to formally apply for the job post of a sales executive. 

I have extensively researched about the position that your company holds in the sales industry and I am greatly interested to hone my skills and potentials by seeking this respectable post.

As you can find from the enclosed resume, I have done MBA in sales and marketing and have been working at the post of a sales executive for more than 5 years. With great interpersonal skills and good communicational abilities, I assure you that I would work with utmost sincerity and dedication.

 As a sales executive, I would be responsible to handle customer’s complaints, manage sales reports and registers, work upon newer sales plans and hence promote the company towards successful sales targets.

Thanking you.
Sincerely,
Troy Watson


