To,
RonaldShane
HeadofRecruitment
Enactus Global Pvt. Ltd.


Birmingham
UK
3rd May, 2014
Subject: Finance Executive cover letter
Respected Sir,
In reference to the advertisement in the periodical SEEKJOBS, dated 1st May, I wish to apply my candidacy for the post of Finance Executive at Enactus Global Pvt. Ltd. I have enclosed a copy of my resume, listing my qualifications and work experience along with this letter.
I have pursued an MBA in Finance, after which I joined Glocus Pvt. Ltd. in which I served as a Finance advisor under which I had to carry operations like, suggesting policies, building up income and expenditure plans, managing the finance administration and at times act as the team leader in the absence of my senior. I served there for a period of 3 years.
I possess good communication and interpersonal skills which are necessary for this post. I also have thorough knowledge about the latest finance tools and keep myself updated with the development in the field.
I will be highly thankful to you if you grant me with an opportunity to appear for an interview.  Please let me know if any other information is needed from my side.
Thanking you in anticipation.
Sincerely,
Richard Paul


