From,
Mr Anna Swift,
A -2, Bridge high Apartments,
Bridgeton lane,
Wellington

To,
Ms. Suzanna Carmen,
Human Resource Manager,
Flagstone Corporations,
Wellington

Dear Ms. Carmen,

I recently came across your advertisement in The London Times for the job of a Sales Executive in your prestigious organization. I wish to apply for the job as my experience in the field makes me confident that I am suitable for the position.

I have been working in this field for the last years and have gained knowledge in several areas that include handling budgets, negotiating contracts, and exceeding revenue goals. I also have experience in business development, relationship development, strategic planning, and market positioning. Aprt from that my interpersonnel and communicational skills have helped me to reach the position where I am today.

I would like to come and meet you for an interview at the earliest possible. You can get back to me on my personal number or through e-mail mentioned in my resume enclosed with the letter.

Thanks for taking the time to consider my application.

Sincerely,

Mr. Swift

