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Ms. Emma Stone,
CEO,
ABC Companies,
54 Lords Road,
Date: 6th June, 20XX

Dear Ms. Stone,
Subject: Retail Manager Cover Letter

I am writing this letter in response to your job recruitment advertisement in the Business magazine, dated 4th June, 20XX, for the position of Retail Manager. In view of your job requirements, I consider myself suitable for the position. I will prove to be an asset to your prestigious organization and will strive for the betterment of your organization.

I am a disciplined, diligent worker who possesses a five year of prior management experience in several esteemed companies. I have completed my Management courses from XZY University in 20XX with outstanding performances. My previous achievements include increased sales of XYZ paints in several retail stores by 110% in three years and double sale of ABD chemicals in just 6 months.

I am passionate about my position as a Retail manager and am determined to do more than is required. My exquisite creative skills and management expertise make me the perfect candidate for the role. My detailed resume has been attached herewith for your perusal and consideration.

Looking forward to meet you soon.
Yours Sincerely,
Bob Carter


