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Documentary Film Budget


Grab a video camera and go! 

The Film and Theatre Department of your college is hosting a competition for the best film documentary produced in 2003 by a college student. Pick a topic near and dear to your heart or one you have always wanted to research. Typically documentary films deal with a factual story ofr a topic. It describes, informs with facts, and sometimes gives different opinions from important people involved with that topic or field of interest.

As an aspiring documentary film producer, you are planning to fill the requirement to interview three people who are experts or well-known for the topic you choose.  To make the film, however, you will need some funding for your project . You need money for a digital video camera and for travel expenses for two people.  (You and your camera operator will travel) to the three different cities where your interviewees live. 

Fortunately, The Film and Theatre Department has some grant money available that would pay for these costs, but you must submit a proposal showing that your project has merit. Your proposal will be directed to a group of three Film Department professors who will be making the funding decision. That funding decision might very well depend on your dollar bottom line if there is a tie in the competition.

Because this is a competition and the faculty wants your project to stand on its own merits, you will be working alone and not in a group.  No two students can have the same documentary film topic so you will sign up for a topic.  
Internet Research
1: Choosing a Video Camera
Decide what model of digital video camera would best fit your needs. Research digital video cameras, looking at consumer review sites such as Epinions.com and others, and find out which one gets good reviews and has the features you want. Create a Word table to display your results. (See the section, Preparing a Word Report, for details.)

2: Researching Thethe Interviewees
Use the Internet to find out the names and locations (city/state) of three of the most interesting or influential people involved in your documentary subject. They should all live in different cities and should all be alive. (You can substitute ONE location instead of a person if that works better for your topic. (See the section, Preparing a Word Report, for details.)
3. Researching the Travel
Plan a trip for your and your cameraperson. You will start on June 1, 2003, and visit each city, in any order you choose. You will either fly or rent a car, whichever is more appropriate given the distance. If you fly into a city, you will rent a car when you get there, and return it when you fly out. You will spend two nights at a hotel in each city and then return home.  You and your cameraperson will have separate hotel rooms but share a car.

Use the Internet to collect information about the expenses you would incur if you traveled from Indianapolis to each city, spent two nights in a hotel, and then returned back to Indianapolis. When choosing transportation and hotels you will likely have a range of prices to choose from. Remember that the less you spend, the more likely your project will be to get approved. However, you also don't want to stay anywhere you think would be unsafe or uncomfortable. DO NOT ACTUALLY MAKE RESERVATIONS. Just use the Internet to get prices.After deciding on a brand and model, find three different online retailers where you can buy it. Find out the base cost, sales tax, and shipping costs for each one, and create a worksheet in Excel for it. Name the Excel file Expenses.xls, and name the sheet tab Camera Costs. Your worksheet in Excel should be attractively formatted, and should have the information for each camera in a different row, like this:

[image: ]
Using Excel (45 Points)
Preparing an Excel Spreadsheet
- Document your travel expense estimates in Excel, in your Expenses.xls workbook, on a sheet tab called Travel.. ALL CALCULATIONS FOR Plane, Hotel and Food are to be for TWO people, since both you and your helper are working on this project together. Make sure that your formulas reflect this, by using the appropriate input cells in Column I.

Displayed below is a sample design of your spreadsheet.  Format it appropriately and attractively.
	
	A
	B
	C
	D
	E
	F
	G
	H

	1
	Title of Worksheet
	
	
	
	
	
	
	Assumptions

	2
	Your Name
	
	
	
	
	
	Sales Tax, State 1
	 

	3
	Your Section #
	
	
	
	
	
	Sales Tax, State 2
	 

	4
	Current date function
	
	
	
	
	
	Sales Tax, State 3
	 

	5
	
	
	
	
	
	
	Number People
	 

	6
	
	
	
	
	
	
	Number Travel Days
	 

	7
	
	
	
	
	
	
	
	

	8
	 
	Plane 
	Car
	Hotel 
	Food 
	Total
	
	

	9
	Interviewee 1
	 
	 
	 
	 
	 
	
	

	10
	Interviewee 2
	 
	 
	 
	 
	 
	
	

	11
	Interviewee 3
	 
	 
	 
	 
	 
	
	

	12
	Total Cost
	 
	 
	 
	 
	 
	
	

	13
	Average Cost
	 
	 
	 
	 
	 
	
	

	14
	Lowest Cost
	 
	 
	 
	 
	 
	
	


Include functions that calculate the average and lowest for each column.
- Format the row for the lowest total cost vendor with a different colored background to make it stand out.
-Copy the active URL of EACH vendor from whom you obtained your costs, tax and shipping and put it under the spreadsheet.
 
- On a separate tab in the same workbook, create a stacked column chart that compares the total costs for each vendor, with the base costs, taxes, and shipping making up parts of each bar. In other words, for each vendor the bar would look like this
-insert and header for this worksheet: Header: file name code @ left; Pg. # code @ center; name and section # @ right 

2: Researching Travel Expenses
Use the Internet to find out the names and locations (city/state) of three of the most interesting or influential people involved in your documentary subject. They should all live in different cities, and should all be alive. (You can substitute ONE location instead of a person if that works better for your topic). 

Now plan a trip for yourself. You will start on June 1, 2003, and visit each city, in any order you choose. You will either fly or rent a car, whichever is more appropriate given the distance. If you fly into a city, you will rent a car when you get there, and return it when you fly out. You will spend two nights at a hotel in each city and then return home.  There will be two people traveling--you and your cameraperson. You will have separate hotel rooms.

Use the Internet to collect information about the expenses you would incur if you traveled to each city, spent two nights in a hotel, and then returned home. Document your travel expense estimates in Excel, in your Expenses.xls workbook, on a sheet tab called Travel.

When choosing transportation and hotels you will likely have a range of prices to choose from. Remember that the less you spend, the more likely your project will be to get approved. However, you also don't want to stay anywhere you think would be unsafe or uncomfortable. DO NOT ACTUALLY MAKE RESERVATIONS. Just use the Internet to get prices.

· In cell A1 of the Travel tab worksheet, type the title of the spreadsheet, Travel Expenses.
· In A2, place your name. In A3, your course and section number, and in A4, place a function that displays the current date. 
· Start the rest of your spreadsheet in A8 or below. When you calculate plane fare, car rental, hotel costs and food costs, include the state sales tax in your formula for that cell. Include number of people traveling and number of days traveling in formulas where appropriated. Use that state’s sales tax as an absolute reference in the formula. If there are three different states, use three different absolute references. Use other absolute references where appropriate.
· Raw numbers are NOT permitted in formulas.  Thus, it may be necessary for you to add more assumptions for plane, car, hotel, and food.
· Include labels and values for an Assumptions area similar to what is displayed G1:H6.
· Use the Comment feature to attach comments to the cells containing information for each expense. 
· For hotel costs, include the hotel's phone number and street address
· For airfare, provide the airline and flight numbers.
· For rental cars, include the car rental company name and the pick-up/drop off locations
· When calculating hotel costs, use a formula that multiplies the cost of one room by 2, since you will each need your own room. Do not use raw numbers in formulas.
· When calculating plane fare, plan for 2 people since the cameraperson is going along.
· Don't forget food! Decide how much you need per day to eat on, and then use a FORMULA to multiply that by the number of days you will be gone and the number of people (2). Do not use raw numbers in formulas.
· Include 2 SUM Functions
· One to total each category-- Plane, Car, Hotel, and Food 
· One to total the costs for each interviewee
· Include an appropriate function to find the average cost of each category.
· Include an appropriate function to find the minimum cost for each category.In cell A1 of the Travel tab worksheet, type the title of the spreadsheet, Travel Expenses.
· In A2, place your name. In A3, your course and section number, and in A4, place a function that displays the current date. 
· Start your spreadsheet in A5. When you calculate plane fare, car rental, hotel costs and food costs, include the state sales tax in your formula for that cell. Use that state’s sales tax as an absolute reference in the formula. If there are three different states, use three different absolute references. 
· 
· 
· 
	 
	Plane 
	Car
	Hotel 
	 Two Rooms
	Food 
	Total

	Interviewee 1
	
	
	
	
	
	

	Interviewee 2
	
	
	
	
	
	

	Interviewee 3
	
	
	
	
	
	

	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 

	Sales Tax (state 1)
	 
	 
	 
	 
	 
	 

	Sales tax (state 2)
	 
	 
	 
	 
	 
	 

	Sales tax(state 3)
	
	
	
	
	
	



Create an Excel Graph
· Create a well–documented column or bar graph using the spreadsheet data in the Travel tab worksheet. The graph must provide enough information on its own to tell its story effectively. Generally, it must answer the questions Who?, What?, When? And Where? 
· The Category axis should be the plane, hotel, car and food expenses, and the value axis should be the dollar costs. Do not use totals in your graph.
Guidelines for Excel spreadsheet
· Save file as Expenses.xls, in a folder named piatlastnamefirstnamesection#project where lastname is your last name, firstname is your first name, section# is your section #.
· Name the sheet Travel
· No raw numbers in formulas
· Put the raw numbers in an assumptions area so you can use absolute cell references to enhance what if analysis.
· Supply U. S. Postal Service approved two-letter state abbreviations with Sales Tax labels.  For example, Indiana would be IN and that cell would read State Sales Tax IN.
· Supply the name of the interviewee in the spreadsheet instead of Interviewee 1, etc.
· Attractively format
· Printing Requirements:
· This spreadsheet and graph are to be printed out for your final report. Print it in BOTH formula and results view, landscape layout, fit to one page. Include row and column heading and gridlines. 
· Graph and spreadsheet are to be on same printed page.
· Header: Your name and section # at the right
· Footer: File name code at left; date code at right
3: PPreparing a Word Report (30 Points)
In Word, prepare an informational report about the documentary film you want to make and the expenses you would incur. This will be for the faculty panel, to convince them that you should get the grant. Use hard page breaks to separate each page.

· Page 1: Title page, vertically and horizontally spaced. It sShould include your name, the date, and the proposed title of your documentary film, and an appropriate piece of clip art or photo.
· Page 2: Information about the topic in general. Pretend you are explaining it to someone who has never heard of it. Provide one or two paragraphs of good general background information on the topic, and cite at least two sources in the bibliography. 
· Page 3: Information about your documentary film. What central question will you answer with this film? Why would people be interested in it? What proof do you have of public interest in the topic? Write at least two paragraphs. Cite at least two sources in a bibliography at the end of the document.
· Pages 4 - 6: Who do you plan to interview? Put the information for each person on a separate page. Include a picture of each person, with the text wrapped around the picture, a biography of them, and the city/state they currently reside in, and explain why this person is influential or important in the field. Cite at least one source per person in the bibliography at the end of the document to support your claims of the person's importance. Keep the layout consistent on each page.
NOTE: If the topic you chose lends itself more to places, rather than people, you can substitute one place and two people. Check with the instructor if you are not sure.

· Page 7: Travel Costs. Copy the spreadsheet from the Travel tab of your Expenses workbook to this page. Indicate that the travel costs are for TWO people. Create a bulleted list after the spreadsheet that lists what this money will pay for. Use a different bullet character than the default plain one.
· Page 8: Camera Costs. Write a paragraph here about the chosen make/model of video camera, and why this model will meet your needs well. Include a picture of the camera, and cite the source of the picture with a footnote or a photo credit. Paste a LINKED copy of your stacked column chart from CameraCost.xls onto this page, and size it so it looks attractive there. Insert an active URL for the vendor that you have chosen to buy your camera from.Create an introductory paragraph introducing the purpose of your table comparing digital video cameras.

Create a 5-column, 4-row table comparing three digital video cameras.
· Row 1:Merge and center the title, Choosing a Video Camera
· Rows 2-4: One row for each video camera
· Column Headings:  Manufacturer, Model #, MSRP[footnoteRef:2], LCD Screen Size, URL[footnoteRef:3] [2: 	 MSRP stands for Manufacturer’s Suggested Retail Price]  [3: 	 The URL is to go to the camera’s specifications page] 

· Shade the row containing the camera you recommend

Write a paragraph about the digital video camera you choose, and why this model will meet your needs. Include a picture of the camera, and cite the source of the picture with a footnote or a photo credit.
· Page 9: Summary/Thank You. Write at least one paragraph summarizing what you want and why it would be of value educationally if you had the money to do this film. Double space the paragraph. Indent the paragraph 1 inch from the left AND right margins.
· Page 10: Bibliography. Include at least the seven required bibliography entries, and format them using a hanging indent, in the appropriate format found at http://www.ccps.org/ccps/chms/library/biblio.html. 
Guidelines for the Word Report
· Save the file as Films.doc, in a folder named piatlastnamefirstnamesection#project where lastname is your last name, firstname is your first name, section# is your section #.
· Ensure that word wrap is used where appropriate.
· Use consistent headings and formatting.
· Use a footer on all pages except the first one with your name and the page number using codes. 
· The document header must include the filename (as an AutoText code) and your name and section.
· Include at least two footnotes that provide extra information about some part of the report. This would be extra information that is not essential to the main report, but that the audience might find interesting. For example, perhaps one of your interviewees, in addition to being an expert in his field, is also the nephew of a movie star.
· Use good grammar, spelling, punctuation, and correct typing errors. Use full, easy-to-read-and-understand sentences and paragraphs unless you have specifically been asked to use bullet points instead.  

4: Preparing a PowerPoint Presentation (20 Points)
If you make it to the final round of approvals, you will have 10 minutes to make a persuasive speech to the faculty panel arguing for your funding.  Prepare a PowerPoint presentation that will support that speech just in case you get called upon to present.[footnoteRef:4] [4: 	 It is up to instructor discretion whether projects are presented in class.] 


Base your PowerPoint presentation on on the pages from your Word report, with one slide for each page in Word except the bibliographyyour Internet research, Word report, and Excel spreadsheet. Remember that in PowerPoint, the slide does not have to carry the entire message because you will be speaking along with it. However, each slide should contain the essential facts and figures involved.

Guidelines for the PowerPoint presentation
· Consult  
· It should be attractive and uUse attractive,  consistent formatting throughout.
· Choose an appropriate template and color scheme for your topic.
· It should include the same pictures, charts, and Excel worksheets as the Word report.
· At least one slide should use animation.
· All slides should use the same transition effect.
· Minimum 3 slide layouts
· Slide footers: name , section #, slide #
· Images and text must contrast to background
· All slides must have titles
· Spell checkMove and size all objects so they do not overlap text or other objects
· Use good grammar, spelling, punctuation, and correct typing errors
· Use phrases not full sentences
· Print as slide handouts, 9 slides per page
· Save the file as Presentation.ppt., in a folder named piatlastnamefirstnamesection#project where lastname is your last name, firstname is your first name, section# is your section #.

	Slide Number
	Content Requirements

	1
	Title slide: Use the name of your documentary subject as the title. Use your name and section number as subtitle.  Include a picture from the Internet that has to do with your subject.

	2
	Information about the topic. Bulleted list layout, with either a picture or a video clip.

	3
	Reason for documentary; show why there is an interest for this. Bulleted list layout for reasons. Use one or two live URL hyperlinks. 

	4
	First person you will interview. Include a picture of the person and a bulleted list of the reasons why he or she is important.

	5
	Second person you will interview. Same as above.

	6
	Third person you will interview. Same as above.

	7
	Travel cost summary: Link the travel expenses data from the (spreadsheet)[ Word table ]that shows travel costs into PowerPoint as a PowerPoint tablegraph. from Excel spreadsheet. Link must work. (Note: this is not a hyperlink.)

	8
	Camera Costs.  Copy  of the Camera Costs chart from your Excel workbook.Choosing A Video Camera table from Word document

	9
	Summary: your choice of layouts. Include some convincing conclusions to support your project, and thank the audience for their consideration.


What to Submit for Grading (5 Points)
· Instructor has discretion to indicate how this project is to be submitted electronically.
· Folder named piatlastnamefirstnamesection#project where lastname is your last name, firstname is your first name, section# is your section # containing these files
· Expenses.xls
· Files.doc
· Presentation.doc
· Picture files used in Word and PowerPoint
· Print outs stapled together
· Word document on top
· Excel spreadsheet: 1) Worksheet or results view 2)formulas view
· PowerPoint handout, 9 slides per page
· Use good grammar, spelling, punctuation, and correct typing errors. Use full, easy-to-read-and-understand sentences and paragraphs unless you have specifically been asked to use bullet points.



 (
PIAT Project Grading Sheet Spring 2003
 
Points
Submit for Grading (5 Points)
 
1
Folder 
piatlastnamefirstnamesection#project
2
2
Expenses.xls
 
3
Films.doc
 
4
Presentation.ppt
 
5
Picture files used in Word and PPT
 
6
Printed Material
: Staple
d
 
in proper order 
3
7
Word document
 
8
Excel spreadsheet, worksheet (results) view; landscape, fit to one page, row & column headings, gridlines
 
9
Excel spreadsheet, formulas view; landscape, fit to one page, row & column headings, gridlines
 
10
PowerPoint Handouts, 9 slides per page
Word Scenario (30 Points)
)
	1
	Page 1: Title centered v & h; name, date, title of film, clip art or photo
	2

	2
	Page 2: One or 2 paragraphs of background information about topic
	2

	3
	Page 3: Min. 2 paragraphs—central question, interest
	2

	4
	Page 4: Interviewee 1—text wrapped picture, paragraph(s) biography including city and state, why influential or important
	2

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


 (
5
Page 5: Interviewee 2—text wrapped picture, paragraph(s) biography including city and state, why influential or important
 
2
6
Page 6: Interviewee 2—text wrapped picture, paragraph(s) biography including city and state, why influential or important
2
7
Page 7: 
Copy 
spreadsheet only not graph
1
8
Page 8: Create table: 5 column, 2 rows; R1 merge and center, R2-4 video camera; intro paragraph, justification paragraph
8
9
Page 9: Summary thank you paragraph explaining value; double space, indent 1 inch left and right.
2
10
Page 10: Bibliography in hanging indent format; at least 7 sources
2
11
Guidelines 
 followed 
for Word report
 
5
)


  (
Excel Scenario (45 Points)
1
Create labels and values as directed; sheet appearance, spell check and grammar
10
2
2 Sum Functions and filled
4
3
1 Average function & filled
3
4
1 Minimum function & filled
3
5
4 formulas, all with absolute references, & filled
9
6
File name
1
7
Sheet name
1
8
Comments
3
9
Graph: Column or bar; appropriate ranges; answers who, what when where; printed on same page
10
10
Print requirements: row and column headings; gridlines, fit to 1 page; landscape
 
3
11
Header: name & section @ right; Footer: filename (left) & date(right)
2
PowerPoint Scenario (25Points)
Slide Content (18 Points)
 
1
Title Slide: Documentary name, student name & section #; picture 
2
2
Slide 2:  Info Bulleted list, picture/video clip
2
3
Slide 3: Reason  bulleted list: interest;1-2 live URL hyperlink
2
4
Slide 4: First interviewee picture, importance bulleted list 
2
5
Slide 5:  Second interviewee picture, importance bulleted list
2
6
Slide 6:  Third interviewee picture, importance bulleted
2
7
Slide 7: Travel cost ; 
Link
 not hyperlink travel chart from  spreadsheet
2
8
Slide 8: camera cost: 
Copy
 table from Word
2
9
Slide 9: Summary: conclusion. Thank you
1
Design Requirements (2 points)
 
2
10
Template used
11
Minimum 3 slide layouts
12
At least 1 animation and transition
13
Footer each slide:  name, sect. #, slide #
14
Image, text contrasts to background; effective use not overuse of animations, transitions, formatting
15
Spell check
16
Use phrases not full sentences
Total Points Possible
100
Total Points Lost
 
)
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