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Frederic Jones
General Manager HR,
All Saints Bank,
333, Meadow Tower,
South Avenue
Date: 10th October 20XX

Subject: Bank Manager Resignation letter
Dear Mr. Jones,

This letter is to notify you that I am resigning from the post of Bank Manager in All Saints Bank, effective one month from now. 10th November 20XX will be my last working day here. In the meanwhile I would be finishing all my pending assignments including finalizing important contracts with potential clients. I promise you my wholehearted support in the smooth transition of job as well as training my new replacement.

I would like to thank the management of this bank and you for all the support and opportunities provided to me. I am truly grateful for my past five years of employment here and it indeed was a rewarding experience.
While I move on in my career, I am sure, the experience I have had here is going to aid my further career growth.

Thank you for your kind consideration of this matter.
Best Regards
Signature
Neil Adams


