


To,
John Woo
Assistant Vice President
Wall Mart Limited
Office Colony Building
34 Roger Moore Street
New Hampshire 5678
United Kingdom

Respected Sir,

This letter is to inform you that I would like to resign from this company on the effective date of 10th of December 20XX. I am currently working in the manufacturing department in the position of a senior supervisor.

It makes me sad in writing this letter to you as this company has given me a lot. I have learnt a lot about the manufacturing industry from this company. But, I have to resign as my wife and children stay alone in a different city. They are unable to cope up without me, so I need to be there with them as they won’t be able to move to this city due to my child’s education.

I agree to serve one months notice period. I request you to accept my resignation.
Yours sincerely,
Brett Lee
Employee id: 6356

