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Name [here write the name of the recipient]
Address [write the address of the recipient]

Date [write the date of sending the letter]
Subject: [write down an appropriate subject for the letter]
Dear [Name of the candidate]

This letter is being written in reference to our telephonic discussion for entering into rental agreement in order to provide you with rented accommodation

 ___________ [here write the address of the accommodation that you are considering for rent]
I would like to once again let you know that you would have to pay ___ $ [amount that is required to be paid as monthly rent] as monthly rent and you are also required to pay one time security amount of ___ $ [mention the security amount sum]. You’ll be provided with the rented accommodation and ________________ [write about the services that will be provided along with the accommodation.]

The rental agreement document including all the details pertaining to rental terms and conditions is enclosed with this letter for your perusal.

Yours’ sincerely
Name [write the name of the sender]


