
To,
Henry James
Manager of Recruitment
Aspen Group of Companies
67 Universal High Street,
East London, UK 7890
Dated: 30th of June 20XX
Subjection: Appeal against job rejection

Respected Mr. James,
This letter is in regards to the job interview that I had appeared for on 15th of June 2012 for the position of a customer service executive. I am writing this letter to appeal against the rejection of the job offer.

After appearing for the interview I was assured that I have received the job and was asked to submit the release letter of my last organization. I was given one week’s time to submit the release letter. I had applied for the release letter immediately at my last organization. But, the HR department delayed the process and as a result I received the release letter after two week’s time. I received a letter yesterday from your end that the job offer has been rejected due to failure in submitting the release letter. I would like to bring to your notice that the delay was caused due to the delay of the HR department of my last organization.
I request you to re consider me for the job offer. I am enclosing a copy of the release letter.
Regards,
Jack Ripper


