To,
Ben Stiller
Branch Manger
JP Morgan Banking Limited
234 Tyler Hay Street
New Carolina, South Dakota 3290
Dated: 21st of April 20XX

Subject: Reference to open a bank account
Respected Mr. Stiller,
I am an account holder of your bank since last three years with a savings account number 237890. I would like to refer my friend John Bush who is keen to open a savings account in your bank. I would like to inform you that John is working as a senior executive in a reputed organization since last three years. 
He is a very successful individual with great reputation in the professional field. He is aware about the norms and policies of the bank and I can assure you that he will always maintain the minimum balance required for the account. It would be great if you accept his application and open a savings account for him.
 Thanking you, 
Lisa Marie Presley
