
Here is a sample structure for a magazine query letter. 

 

Address: 

 

Dear Mr./Ms Last Name: 

Opening Paragraph. Make this the hook into the story: make it read 

like it might be the lead of the article, or pose an intriguing question, or 
outline a startling new trend. You need to grab their attention. 

Support Paragraph. Build on the introduction and the main idea. This 

should develop your story a bit more. May give your lead more context. They 
should know exactly what the story is by this paragraph. 

Third Paragraph (quotes, statistics) – By using a quote from your 

subject, you show that you have put the work into this idea. Statistics also 
help show that you have done your research. The paragraph should help get 
at why this story is important. 

Source Paragraph. Demonstrate you have done some research and have 
access to sources who can comment on, or otherwise contribute to, your 
article. This is where you would put an expert’s opinion. Maybe also explain 

why you should write and photograph the story. 

Submission Paragraph – this is where you address the editor directly 
saying you would like to submit this article to his department or magazine. 

Let them know your timeline for producing the work and the final form the 
work will take. 

About You Paragraph. Give them your background so they know you are 

capable of producing this story. Include contact information: phone, email, 
and Web site. 

Sincerely,    
 

Name  
 

 
Signature 


