Job Proposal Letter
Thanking you,

Yours truly,

Name:

Address:

Phone no:

Mr. Tony Graham

32/ B, Wing- C

Sun Rise Road

Canada

Dear Mr. Graham,

This letter is job Proposal from our company Smith & Co. Pvt. Ltd for the post of Marketing Manager. We have got your reference from Ms. Rosy Jonson as she was your colleague in your previous organization. We have a vacancy for the above mentioned designation for which we need to finalize an eligible candidate within a week.

We are offering you the best package in the industry along with a number of facilities in terms of health insurance, paid casual leave and medical benefits. You can avail good perks and hype in salary with your excellent performance. If you are interested for the designation, you can attend the interview session organized on July 13th, 20XX.

To initiate regarding this designation, mail us your reply at your earliest.

For any query, please contact us back on our e- mail id.

Yours sincerely,

Samantha Williams
