November 30, 20XX
To Whom It May Concern:

Mr. John Newman has been working with our company for five years as a Sales Representative. He was briefly employed as a Sales Clerk before he took the position Sales Representative when there was a job vacancy.

Mr. Newman is a dedicated and highly motivated employee. In the five years he has spent in the company, he has conducted himself with the highest professionalism and good work ethics. He is known to always strive for excellence in his work and has also encouraged better performance among his co-workers. He is highly skilled and is constantly finding ways to improve his performance. In fact, he was cited as employee of the year for two years.

I strongly recommend Mr. Sydney for any Sales position. His educational background, skills, and work record is truly exceptional.
Should you have any queries, please contact me at XXXXXXX.

Sincerely,
Mr. Robert Bennett

