To

Mr. Kurt Hart

Head, Marketing Department

Hollis Enterprises Pvt. Ltd

18th November 20XX

SUBJECT: Cover letter for marketing internship.

Respected Mr Hart

I have applied for a marketing internship at the Illinois offices of the Hollis Enterprises and this letter is a cover to the application. I am an aspiring marketing executive with the hope to begin my journey as an intern at this prestigious organisation.

I am currently enrolled in the post graduate business program at the University of the State of Illinois and am in my first year of the program. Since my graduation days I have aimed at being a part of the best of marketing world. I am now majoring in the marketing field and hope to start my practical training to the earliest. I am very hard working, focused, determined and dedicated as an individual. I also have great interpersonal skills and can speak four languages fluently in addition to the official language English.

All of my other details, skills and qualifications can be accessed with the help of the documents attached. I look forward to getting an opportunity to work with you,

Sincerely

Mr. Gregory Scott

Contact No.: XXXXXXXXXX
