Your Name
Your Address
Your City, State and Zip Code
Your Phone Number
Friday, February 20, 2015

Name of Contact 
Title of Contact
Business Name
Business Address
Business City, State and Zip Code

Dear Mr./Ms. Contact’s Last Name:

I am describe your academic level and institution here, such as “entering my final year at Texas A & M University”. I am describe your academic level and institution here, such as “entering my final year at Texas A & M University” I am writing to express my interest in describe your academic level and institution here, such as “entering my final year at Texas A & M University”.
I aspire to join your program because describe your academic level and institution here, such as “entering my final year at Texas A & M University”.
I would appreciate the opportunity to speak with you and discuss the program. Please call me at describe your academic level and institution here, such as “entering my final year at Texas A & M University” or email me at your email address at your earliest convenience. Thank you for your time. 
Sincerely
Your Full Name

