To,
Mr. David Alexander,
#7, Wokingham,
Berkshire, London, RG412
Date : 29th March 20XX

Dear Mr. David,
I am hereby writing this letter in continuation of our discussion with regard to the property I hold in Norfolk and your keen interest in purchasing the same. This letter of intent broadly outlines the various terms and conditions of the real estate transaction between you and me. This letter is subject to review and acceptance and shall not be binding on either of the parties of the transaction in any manner.
The property located in Norfolk is a 250 square feet open land with boundaries erected on all the four sides of the property. The open land has a small gate and a fence at the entrance. The price of the property is 50, 000 pounds which is payable in full at the time of legal transfer of the property through cheque. The possession of the property shall be handed over immediately on full payment and legal transfer of the property under all circumstances. The buyer will have right to sell the property only after the lapse of one year from the date of purchase.
If you are acceptable with the terms and conditions specified here above you may kindly provide your written acceptance of the same in order to initiate the final purchase agreement between us for the aforesaid property within 15 days of receipt of this letter. I am attaching the Photostat copies of the property for your reference along with this letter.
Yours truly,
Smith Jones.

