[bookmark: docs-internal-guid-2f072f29-5a84-f126-5558-7058d97081d5]May xx, 20xx
Dear Mr. Go,

Good day!

Our team at Delby Construction Inc. was already conducting our construction to your site on this coming month of June.  And just like we have agreed upon, we already have our documents permitting us to start on our construction. 

 We believe that it is much better if you start packing your things on the vicinity so that there will be no other hindrance that might affect you and your colleagues.

We can assure you that we will construct a better and much creative kind of building that is applicable for your plans.  I have with me the sets of constructors to work hand in hand with me in this project, and I have already all the needed equipments and materials and nothing to worry about.  Everything is set and well organized.

I am looking forward to see you again before we can start for our construction for some important details to talk about.

Again, thank you for your trust and confidence on our team.

Sincerely yours,
Mr. Henry Wee



