
To
Mr. George Hopkinson,
Manager- Sales
Maria Group of Sales & Services Pvt. Ltd
Wilma Business Square, Hudson Road
New Jersey, U.S.A
Date: May 3rd, 20XX

Subject: A Letter of Intent Job Application Letter
Dear Mr. Hopkinson,
I am writing this letter with the reference of Mr. Andrew Williams, Manager- Marketing of Maria Group of sales & services Pvt. Ltd. The essence of this letter is to express my intent to apply for the job position of Assistant Manager- sales in your company.
I have a bachelor’s degree in Business Management from University of America. I have three years of sales field experience in the industry. Kindly find enclosed my job application for this position.
I hope that you will consider my job application for this designation as I strongly desire to work for an esteemed sales organization like yours. Hope to get a positive response from your end.
Yours Sincerely,
Ben Graham
