
To,
Mr. David Johnson,
CEO,
KLonsys Pvt. Ltd,
USA.
Dated: January 29, 20XX
Subject: Letter of Intent for promotion
Dear Mr. Johnson,
I have been serving your respectable company since 5 years in the position of SEO and Digital Marketing Expert. I have come to know from our Project Manager Mr. Smith that our team leader is shifting to a different city and hence would not be continuing with the job. I have been working for Mr. Santiago, our team leader for 2 years. I am now well versed with job responsibilities.
As you are already aware, I have delivered quality service to the company throughout my tenure. I have optimized many websites and their ranks still exist in major search engines like Google, Yahoo and Bing.My work strategy is aimed towards huge inbound traffic to our client’s websites that give brand awareness about their company. In addition to this, it had also added value to our company.
I hope that the honorable management of our company will take my captioned intention into consideration and will acknowledge my appeal. This will me help me to boost up my career as well.
Awaiting for your positive response,
Thank You,
Yours’ Sincerely
Mary Jones
SEO and Digital marketing expert

