
To,
Liz Smith,
29/A
8th Cross
Fremont CA 94537
Dated: 29th January 29, 20XX

Subject: Letter of intent Employement
Dear Ms Smith,
The purpose of this letter is to inform you that your candidature has been selected for the position of the Website Developer in our company, Technocrat Pvt. Ltd. We are excited to have you as a part of our team. As you know, the interview was conducted across many candidates and there were many rounds allocated. The selection procedure took some time because it was hard for us to choose the best amongst so many deserving candidates.

We take the privilege to inform you that your employment will start from 1st March, 20XX. However, the expected date of joining decided by the company is liable to change upon the request of the employee. The benefits and salaries offered to you shall be discussed in our next meeting to be held on 12thFebruary, 20XX. Our company’s rules and regulations will be made familiar to you during the meeting. Please revert with a return reply via email confirming your acceptance for this offer.

Looking forward to have you on board as part of our team!
Sincerely Yours
Rakesh Agarwal
HR Department,
Technocrat Pvt. Ltd
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