
May 1, 20XX
The HR Manager,
C&S Auditing Company,
13th Street, New Hay,
Hillton

Subject: Application for suitable position in your company

Dear Sir/Madam,

I am applying for the position of internal auditor as I have read from your online job hunt about the vacancy. I am an accounting graduate at Harvard University and I have my experience in this field of work when I took my On the Job training or OJT.I am a newly graduate and my interest is really in the field of audit.

I have enclosed herewith my copy documents as your reference. I understand your qualification and I believe that I am suitable on it and I can be an asset to your company. The job requires internal and external auditors and I can be as versatile as it can be if it calls for the needs of my job and nothing to worry about.  I believe that I can make a sound contribution to your respective company.

Thank you for giving time in reading my application and looking forward to your kind response.
Sincerely yours,
Heidi Carpio

