
To,
Brett Lee
Managing Director
Buy and Sell Limited
12 West End Road,
London 3456
United Kingdom
Subject: Letter of credit at sight
Dear Sir,
This letter is in response to your application to offer credit to your organization in order to buy goods from the seller. We are ready to offer credit at sight.
You had written to us that your organization needs credit for making purchase of raw materials from the supplier. We agree to offer you credit but we would pay the required amount to the seller at sight, but ten days prior to purchase you have to submit the necessary documents to us. We would also bring to your notice that from the total amount to be paid we would deduct a certain amount as transaction fees.
I believe that you would consider the above terms and conditions and submit the required documents with us before the purchase.
Yours sincerely,
Jane Austen,
Morgan Chase Bank.

