Sample Business Authorization Letter
To,

Mathew Jacobs

Williamson Corporation

London

Date: 18th April 20xx

Subject: Business authorization letter

Respected Mr. Mathew

I, Divya am writing this letter to you with the aim of informing you that from 1st May 20xx onwards, the entire functioning and operations that I used to look after will now be handled by Mr. Darwin Smith, my brother by relation. You being my business partner have a right to know about this as I grant my brother the formal permission to run my business on my behalf for atleast 1 year from mentioned date.

I have been experiencing certain health problems for the last few months and my doctor has suggested me a heart surgery, which is due next month. It is only wise for me to give myself some rest from business activities and thus my brother shall be taking care of the business, its finances, its dealings and other aspects on my beahlf. I assume that you have met Mr. Darwin and comfortable working with him during this period.

I suggest that you and Darwin hold a formal meeting before 1st May to formally discuss plans for the next 1 year.

Thanking you

Divya

Partner, Williamson Corporation
