Job Authorization Letter
To,

Ash Colin

Oscar Apartments

Dated: 25th, July 20xx

Subject: Authorization for job position

Respected Mr. Colin,

This letter is in regards to the interview that you appeared for in our organization for the position of a customer service executive. We would like to bring to your notice that we have selected you and authorize you to work in the particular position.

You had appeared for the interview on 20th July 20xx. We were quite impressed by the way you carried yourself in the interview. We have certain requirements for the candidate in the position of a customer service executive and you meet all the requirements. Your date of joining is 1st of August 20xx. You would receive a salary of $2500 per month and your work timings are from 10 AM till 7 PM from Monday to Friday. In the first six months of your joining you would be on probation and would not be allowed to take any leave.

Please find the appointment letter enclosed along with the letter. I am looking forward to see you on the date of joining.

Regards,

Jerry Maguire

HR Manager

GL Technologies
