
 
ELIZABETH O’ROURKE, B.S.N., R.N. 

5876 Polo Parc Drive ~ St. Louis, Missouri 63137 ~ (314) 871-9996 ~ orourke@earthlink.net 
 

 
February 10, 2009 
 
Gerald L. Frostmore, Esq. 
Hiring Partner 
Frostmore, Clicky and Southland, L.L.C. 
100 Tenth Street, Suite 1500 
St. Louis, Missouri 65210 
 
Dear Mr. Frostmore: 
 
I am a first year law student at Saint Louis University School of Law and am writing to express my 
interest in a law clerk position with Frostmore, Clicky and Southland, L.L.C. for the summer of 2009.  
As a registered nurse with significant experience in multiple hospital settings, I primarily am interested 
in your firm’s medical malpractice and health care practice groups.  Having resided in St. Louis for 
many years, I wish to remain in this area and plan to sit for the Missouri Bar Examination upon my 
graduation from law school.  Given that my background entails both nursing, and more recently law, I 
believe that I am an ideal candidate for your firm’s summer clerkship program. 
 
I obtained my R.N. from Jewish Hospital School of Nursing and my B.S. in Nursing from Southern 
Illinois University of Edwardsville, and have been a practicing nurse for approximately 14 years.  My 
nursing career has spanned a variety of different specialties, including open heart surgery, emergency 
room, oncology, neurology and pediatrics.  Because of the diversity of my nursing practice, I am well 
versed in medical terminology, medical charting, risk management and medical procedures, all of 
which can give rise to litigation claims.  I also recently testified, as a defense expert witness in a state 
nursing medical malpractice jury trial. 
 
As a result of my work experience and my current legal studies, I am conversant in both medicine and 
law.  I, therefore, can effectively address and research issues arising out of both of these areas.  In 
addition, I currently am pursuing a Certificate in Health Law from the law school’s number one ranked 
Center for Health Law Studies. 
 
I would welcome the opportunity to interview with you, or other representatives of your firm, when 
you visit Saint Louis University School of Law on August 18, 2009.  Thank you for your time. 
 
Sincerely, 
 

Elizabeth O’Rourke 
 
Elizabeth O’Rourke 
 
Attachment: resume 
   
 
 
 

 



 
 

JUSTIN W. LANE 
2345 Harrison Street 

Apartment 2 
St. Louis, Missouri 63141 

314-977-3667 
lane@slu.edu 

 
 
February 19, 2009 
 
Ms. Trisha Cooper 
Recruiting Coordinator 
Herbert, Simon & Gilman, P.C. 
One City Center, Suite 17N 
St. Louis, Missouri 63102 
 
Dear Ms. Cooper: 
 
I am a first year law student at Saint Louis University School of Law seeking a 2009 summer clerkship 
with Herbert, Simon & Gilman, P.C.  I am interested in your firm because of its diverse practice areas, 
broad clientele and small firm setting.  Also appealing to me is your firm’s commitment to civic 
progress, as demonstrated by its participation in Habitat for Humanity, JD’s for ABC’s and The 
Salvation Army Tree of Lights campaign. 
 
As reflected on the enclosed resume, I have been actively involved in both academic and athletic 
endeavors throughout my educational career.  During my tenure at Saint Louis University as a 
National Merit Scholar, I served as President and Scholarship Chair of my fraternity, as well as a 
member of the University’s debate and track teams.  As a result of these leadership roles, I learned to 
establish, achieve and exceed goals; take on new challenges; work in a team setting; respect 
differences of opinion; and develop oral advocacy skills.  In addition, I sharpened my research and 
critical thinking skills through my work as a research assistant for History Professor Sarah H. Wilson, 
a renowned international lecturer on the American Civil War.  My recent work, as a special projects 
manager at The Colonial Bank in St. Louis, has allowed me to develop proficiency in several 
computer software applications. 
 
I believe, that as a summer law clerk, I will generate quality work product on behalf of your firm and its 
clients.  I would appreciate the opportunity to interview with you, or a representative of your firm, on 
March 11, 2009 at Saint Louis University School of Law.  In the mean time, if you require any 
additional information, please do not hesitate to contact me.  Thank you for your time and 
consideration.  I look forward to speaking with you soon.   
 
Very truly yours, 
 

Justin W. Lane 
 
Justin W. Lane 
 
Enclosures: resume, references, unofficial transcript, writing sample  
 
 
 
 
 
 



 
 
 
29 E. Seventh Street 
St. Louis, Missouri 63122 
 
September 8, 2009 
 

Ms. Cynthia L. Bowling 
Recruiting Coordinator 
Rothgerber & Appel 
One Tabor Center 
1200 Seventeenth 
Denver, Colorado  63108 
 

Dear Ms. Bowling: 
 

I am a second year law student at Saint Louis University School of Law, currently ranked in the top 
20% of my class, and am writing to express my interest in a law clerk position with Rothgerber & 
Appel for the summer of 2009.  I am interested in your firm because of its developed summer 
clerkship program, strong presence in the environmental law area and commitment to environmental 
causes.  As a long-time resident of Idaho, your firm’s current representation of The Friends of the 
Environment in the Snake River litigation matter is of great interest to me.  As I intend to practice law 
in the Denver area upon my graduation from law school, I will be sitting for the Colorado Bar 
Examination.      
 

Last summer, I worked as a faculty fellow for Professor John Griesbach at Saint Louis University 
School of Law.  In this capacity, I extensively researched federal and state environmental laws and 
regulations, with a particular emphasis on air and water pollution.  In addition, I reviewed, edited and 
cite-checked an environmental law article that is due for publication in the American Bar Journal’s 
Spring 2005 edition.  My research and writing skills were further developed during my law school 
career, as evidenced by my receipt of an Academic Excellence Award in Legal Research and Writing 
II for the highest grade in the class. 
 

In addition to my research and writing skills, I have practical legal experience through my current 
internship at the law school’s in-house civil clinic.  Working as an intern in the family law unit, I have 
become versed in the drafting of pleadings, motions and discovery.  I routinely meet with clients to 
obtain background, financial and medical information necessary for the completion of income, 
expense and property statements, and to discuss the status of cases.  I also assist attorneys with trial 
preparation, including organizing case files, preparing trial binders and securing trial exhibits.  I trust 
that my research and writing skills, coupled with my practical legal experience, can be of benefit to 
your firm and its clients. 
 

I would appreciate the opportunity to meet with you when I am in Denver the week of October 15, 
2008, to discuss your firm’s summer law clerk position and my qualifications.  I will contact your office 
next week to arrange an interview.  If you should have any questions or require further information in 
the interim, please contact me by telephone at 314-977-2729 or e-mail at jaldini@slu.edu.  Thank you 
for your time and consideration.  I look forward to speaking with you soon. 
 

Very truly yours, 
 

Jerry T. Aldini 

 
Jerry T. Aldini 
 
Enclosures: resume, unofficial transcript, writing sample, references list and letter of recommendation 
 

 
 



 
 
 
 

ROBERTA M. SHORT 
100 Lindell Boulevard 

St. Louis, Missouri 63108 
(314) 977-7100 

shortrm@slu.edu 
 
 
 
September 2, 2009 
 
Ms. Cynthia L. Bowling 
Recruiting Coordinator 
Rothgerber & Appel 
One Tabor Center 
1200 Seventeenth Street 
Denver, Co  80202 
 
Dear Ms. Bowling: 
 
I am writing to express my interest in a summer clerk position with Rothgerber & Appel for the 
summer of 2009.  I am currently a second-year law student at Saint Louis University School of Law 
and plan to move to Denver and take the Colorado Bar Exam upon graduation in May 2010.  I am 
familiar with your firm’s well-respected real estate practice and am also impressed by the diverse 
areas in which you litigate.     
 
I am primarily interested in civil litigation and real estate law.  This past summer, I served as a faculty 
fellow for Professor Peter Salsich at Saint Louis University School of Law where I gained valuable 
insight into the practical aspects of real estate law and the issues faced by practitioners on a daily 
basis.  Additionally, prior to law school, I worked for two years as a legal assistant for a small firm 
where I assisted the attorneys in all aspects of their practice.  The litigation that your office engages in 
has a particularly strong appeal to me and I believe that with my experience I can be an asset to your 
firm and its clients. 
 
I would appreciate the opportunity to meet with you to discuss my qualifications when I am in Denver 
in November.  I will contact you next week concerning the possibility of arranging an interview.  In the 
mean time, if you require any additional information, please do not hesitate to contact me.  Thank you 
for your consideration. 
 
Very truly yours, 
 
Roberta M. Short 

 
Roberta M. Short 
 
Enclosure 
 
 

 
 
 
 
 
 



 
 
 
 
 

SUSAN T. SMITH 
1533 Pine Street       ─         St. Louis, Missouri 64215        ─          495-498-7897          ─        ssmith65@slu.edu 

 
September 3, 2008 
 
Matthew Morris, Esq. 
Hiring Partner 
Morris, Lane & Baird 
Two Pine Drive 
St. Louis, Missouri 63104 
 
Dear Mr. Morris: 
 

I am a second year law student at Saint Louis University School of Law, currently ranked in the top 20% of my 
class, who would like to be considered for a summer associate position with Morris, Lane & Baird for the 
upcoming summer. Your firm is appealing to me because its practice exclusively focuses on the representation 
of individuals, as opposed to large corporate interests.  Although not a native of St. Louis, my attendance at 
Saint Louis University over the past six years has reaffirmed my desire to live and work in the St. Louis area 
upon my graduation from law school. 
 
This past summer, I worked as a law clerk at Blane & O’Hara, a small, civil practice firm specializing in real 
estate, trusts and estates and family law.  While working at Blane & O’Hara, I routinely met with individual 
clients to obtain background and financial information; review and execute wills, powers of attorney and trust 
agreements; and to answer any questions regarding the status of their cases.  I found the personal client contact 
highly rewarding and hope to continue building upon my communication skills.  In addition, I further refined 
my research and writing skills by drafting a variety of contracts and pleadings at the request of three senior 
partners. 
 
As an undergraduate student, I was an active member of Saint Louis University’s Mock Trial Team, eventually 
attaining the position of co-captain my senior year.  This experience was a key factor in my decision to attend 
law school and was invaluable in teaching me strong advocacy skills.  I am testing and refining my advocacy 
skills through my participation in Moot Court at Saint Louis University School of Law.   In addition to my 
communication skills, I also recognize the importance of strong writing and analytical skills and am serving on 
the Saint Louis University School of Law Public Law Journal.   
 
I would welcome the opportunity to meet with you, at your convenience, to discuss summer clerkship 
opportunities at Morris, Lane & Baird.  I will contact your office in two weeks to inquire about the possibility of 
arranging an interview.  If you wish to contact me before then, I can be reached at 495-498-7897 or by e-mail at 
ssmith65@slu.edu.  Thank you for your time and consideration. 
 
Very truly yours, 
 
Susan T. SmithSusan T. SmithSusan T. SmithSusan T. Smith    
 
Susan T. Smith 
 
Enclosure:  resume 
 
 
 
 
 



 

 

MARIA WINSLOW 
835 Sarah 

St. Louis, Missouri 63108 
(314) 555-0909 

mwinslow@slu.edu 
 
 
 
September 16, 2009 
  
Alan J. Smith 
Smith & Associates  
Suite 100, Tower Grove   
7483 Twin Branch Drive  
Jefferson City, Missouri 63041 
 
Dear Mr. Smith:  
 
I am a second-year student at Saint Louis University School of Law and am interested in 
summer clerking opportunities with your firm for 2009. Henry Brown, a staff attorney in your 
office, told me a great deal about your firm after a recent seminar he gave at our school on 
civil rights.  I am originally from Jefferson City and plan to return upon my graduation from law 
school in January 2010. 
  
Last summer, I worked for a small civil rights law firm specializing in sexual harassment and, 
prior to that spent a summer working for the Equal Employment Opportunity Commission.  
My work with the Commission exposed me to diverse civil rights issues, including 
compensation policies to fair hiring legislation.  Thus, the work your firm does in the area of 
civil rights advocacy has a particularly strong appeal to me.  
 
I would appreciate the opportunity to meet with you to discuss my qualifications.  I will call 
your office in the next two weeks to discuss the possibility of arranging an interview when I 
am in Jefferson City the weekend of October 20th.  In the mean time, if you require any 
additional information, please do not hesitate to contact me.  Thank you for your time and 
consideration.  
 
Sincerely,  
 
(signature)  
 
Maria Winslow  
 
Enclosure  
 

 
 
 
 
 



 
 
 
17833 Green Tree Street 

                    St. Louis, Missouri 63122 
          
 

September 7, 2008 
 
 
Theodore M. Smith, Esq. 
Smith and Associates 
2500 E. 21st Street 
St. Louis, Missouri 63105 
 
Dear Mr. Smith: 
 
I am a third year law student at Saint Louis University School of Law, who is seeking to obtain a 
permanent associate position with Smith and Associates, P.C. upon my graduation in May 2009.  As a 
native of St. Louis, I intend to practice law in the St. Louis area and to sit for the Missouri Bar 
Examination in July 2009.  As a certified public accountant with several years of practical accounting 
experience, I  am impressed with your firm’s strong presence in the tax, corporate and financial 
practice areas.  My previous tax experience, coupled with my strong analytical and research skills, will 
serve the best interests of your firm and its clients. 
 
Prior to attending law school, I obtained a B.S. in accounting from Georgetown University and became 
licensed as a certified public accountant in Missouri and Illinois.  While in college, I worked for Ernst 
& Young approximately 10-15 hours per week during the academic year and full-time during the 
summers.  In the company’s corporate tax division, I worked closely with the firm’s accountants in the 
preparation of corporate sales, use and property tax returns.  In addition, during college, I worked as a 
teaching assistant in the statistics department at Georgetown University interpreting statistical data and 
developing statistical models.  Through these experiences, I developed a strong familiarity with 
corporate accounting and tax issues, in addition to obtaining computer proficiency in a variety of 
database and software applications.  In addition, I worked for three years as a tax accountant at Jones, 
Sickman and Potter, a St. Louis accounting firm.  In this position, I became versed in tax planning and 
compliance, on behalf of a variety of clients, including individuals, partnerships, corporations and 
nonprofit entities.   
 
I would appreciate the opportunity to interview with you to discuss employment opportunities with 
your firm.  I can be reached at (314) 444-4444 or ventura@slu.edu.  Thank you for your time and 
consideration.  I look forward to speaking with you in the near future.   
 
Sincerely, 
 
James A. Ventura 

 
James A. Ventura 
 
 
Enclosures: Resume, Transcript, Writing Sample, References, Letter of Recommendation 
 
 
 



 
 
 
 

ELISE M. JONES 
3700 Lindell Boulevard ▪ St. Louis, Missouri 63108 ▪ 314-977-7100 ▪ ejones@slu.edu 

 
 

November 7, 2008 
 
Theodore M. Brown, Esq. 
Smith, Brown & Associates 
2500 East 21st Street 
Chicago, Illinois 74100 
 
Dear Mr. Brown: 
 
John Smith, an associate in your firm’s real estate department and a former law school classmate, 
suggested that I contact you regarding the possibility of obtaining an associate position with Smith, 
Brown & Associates following my graduation from Saint Louis University School of Law in May 2009.  
As a native of Illinois, I intend to return to the Chicago area to practice law and to sit for the Illinois Bar 
Examination in July 2009.  I am interested in your firm’s civil litigation and real estate practice groups, 
since my law school curriculum and previous work experience are concentrated in these areas.  I will 
receive my J.D. with a Concentration in Civil Litigation Skills.    
 
I enclose my resume, references, writing sample and transcript for your review and consideration.  As 
my resume reflects, my summer associate experience at Blane & O’Hara provided me with valuable 
insight into the areas of civil litigation and real estate law.  I became well versed in all phases of 
litigation, from client intake through final disposition, and had the opportunity to draft a variety of 
pleadings and discovery.  Additionally, I researched many real estate law issues and drafted 
numerous memoranda relating to this research for John Blane, the head of the real estate practice 
group. 
 
My work as a faculty fellow for Saint Louis University School of Law Professor Peter W. Salsich first 
attracted me to real estate law.  As a faculty fellow, I assisted Professor Salsich in the preparation of a 
land use book for practitioners, and edited seminar materials on urban development land use.  In 
addition, I participated in Moot Court, Trial Advocacy and Civil Practice, each of which has provided 
me with essential litigation skills.  I am confident that my substantive knowledge of litigation and real 
estate, coupled with my practical experience, will allow me to make a valuable contribution to your 
firm. 
 
I will be in Chicago from January 10 through January 15, 2009, and would appreciate the opportunity 
to meet with you during this week should your schedule permit.  I will contact your office next week to 
confirm receipt of my materials and to inquire about an interview.  In the interim, please do not 
hesitate to contact me is you require additional information.  Thank you for your consideration. 
 
Sincerely, 
 

Elise M. Jones 
 
Elise M. Jones 
 
Enclosures   
 
 
 



 

 

1716 Alexander Drive  
St. Louis, Missouri 63122  

September 1, 2008  

Mr. Walter Payton  
Payton, Jordan and Gretzky  
2399 34th Street West  
Chicago, IL 60608  

Dear Mr. Payton:  

As a third-year student at Saint Louis University School of Law, I am pursuing associate 
opportunities in the Chicago area.  Payton, Jordan and Gretzky is of interest to me due to its 
diversity of clientele and its Chicago location.  As I lived in the Chicago area for many years 
prior to law school and still have many friends and relatives there, I plan to sit for the Illinois 
Bar exam upon my graduation.  

My undergraduate education and my law school coursework have emphasized broad-based 
interests in commercial litigation and tax law.  In researching your firm, I noted that your 
clients include not only my alma mater, Northwestern University, but the Chicago Bears and 
Marshal Field Department Stores.  It was also interesting to find that your firm has 
departments in litigation, tax and commercial law.  It is your firm's work in these areas that 
has led to my interest in your office. 

This past summer, I worked as a summer associate at Smith and Smith assisting in all 
aspects of corporate litigation matters.  Prior to attending law school, I worked for three years 
as a tax accountant at Jones, Smith and Brown, a St. Louis accounting firm.  In this position, I 
became versed in tax planning and compliance on behalf of a variety of clients, including 
individuals, partnerships, corporations and nonprofit entities.  Through these experiences, I 
have developed a strong familiarity with commercial litigation, corporate accounting and tax 
issues.   

I will be visiting relatives in Chicago from October 18 - 25, and would appreciate an 
opportunity to meet with you at your convenience.  I will call you next week arrange an 
interview.  In the meantime, please contact me at 314-797-8834, or reynolds@slu.edu if you 
need additional information.   Thank you for your time and consideration.  

Sincerely yours,  

(signature)  

Raymond Reynolds  

Enclosure: resume 

 

 



 

 

Mary A. Brown  
123 Main Street  

St. Louis, Missouri  63122  
314-555-7541  

brown@slu.edu 

 

September 1, 2009 

Ms. Susan Bertner  
Bertner, Smith, Linihan & Blig  
700 North Street  
New York, NY  30300  

Dear Ms. Bertner:  

Throughout my time as a student at Saint Louis University School of Law, I have participated in 
activities to develop my skills in preparation for a career as a litigator.  I argued successfully as part of 
our winning National Moot Court Team, and won several mock trial competitions.  Additionally, I 
clerked throughout law school for a litigation firm in St. Louis, where I worked on numerous matters, 
including a personal injury case which resulted in a $7 million verdict for our client.  

I have read about Bertner, Smith, Linihan & Blig in the National Law Journal and in American Lawyer, 
and admire your litigation practice.  I was particularly excited to discover that you have a personal 
injury practice, as evidenced by the recent article in the New York Law Journal.  

As I approach the end of my time at law school, I am seeking a legal career in personal injury litigation 
in New York.  I have registered to take the New York bar exam in July, and will relocate to New York 
City immediately following my graduation in May 2009.  Additionally, I will be in New York the first two 
weeks of January 2009, and would be delighted to meet with you during that time.  

I am very interested in working as an associate with Bertner, Smith, Linihan & Blig and enclose my 
resume for your review.  I will contact your office in two weeks to determine if additional information is 
needed.  Thank you for your consideration.  I look forward to meeting with you. 

Sincerely,  
   
(signature) 

Mary A. Brown 
 

Enclosure 
 
 
 
 
 
 
 

 


