To
Aaron Williams
XYZ Consultants,
455 North Tower,
New York,
NY 10076
Date: 12th October 2014
Dear Aaron,
It is with great pleasure I am writing this letter to congratulate you on your new job as Financial Controller in XYZ consultants.  I am very happy that you have secured such a responsible post in a prestigious financial firm.
It is really a great achievement and my hearty congratulations to you. You will get the opportunity to work with stalwarts in financial field there.
I take this opportunity to appreciate your hardworking, efficient and organized way of working which I have observed when we were working together. Your capabilities of maintaining inter personal relations coupled with your excellent communication skills helped you reached here. Always keep up the good work and learn more in the new atmosphere.
Thank you for sharing this great news with us and I wish you all the best in your new role.
I really look forward to work for more opportunities of business relationship with you and XYZ consultants.
Best Regards
Signature

